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                                                                          Mt. Elliott Cemetery Association

	Job Title:
	Family Service Counselor
	Travel Required:
	NA

	Department/Group:
	Family Services
	Position Type:
	Full Time / Part Time

	Location:
	All Saints Cemetery
	Date posted:
	September 1, 2010

	Level/Salary Range:
	Commission Position
	Posting Expires:
	September 30, 2010

	HR Contact:
	Michael Berger, Director of Human Resources
Bill Burr, All Sts Cemetery Director
	Training of Applicant
	

	Applications Accepted By:

	Fax or E-mail apply on line:

(248) 608-7001  or bburr@mtelliott.com
Subject Line:  Employment

Attention: Bill Burr
www.mtelliott.com

	Mail:

Mt. Elliott Cemetery Association
4401 Nelsey Road, Waterford Michigan 48329
Attn:  Bill Burr

	Job Description

	Role and Responsibilities

Performs sales activities for the Mt. Elliott Cemetery Association (All Saints Cemetery).  Promotes sales by contacting and developing present and prospective clients.  
· Develops and compiles lists of prospective customers for use as sales leads
· Makes outbound lead follow-up calls to potential clients by telephone / presentations to qualify leads and sell cemetery services

· Emphasizes salable features, quotes prices and credit terms, and prepares sales orders form.
· Prepares forms or agreements to complete sales, reports and general paperwork
· Build, develops and maintains relationships with potential clients

Qualifications and Education Requirements

Knowledge of principles and methods for showing, promoting and selling products and services.  To perform this job successfully, an individual must be able to perform each essential duty satisfactorily. 
Preferred Skills

Bachelor’s degree (B.A.) from four-year college or university; or six to eight years related experience and/or training; or equivalent combination of education and experience
Additional Notes

Self-motivated candidates must be able to demonstrated proven sales experience including lead generation, ability in providing qualified leads, cold calling capabilities, and skilled to close the sale.  Strong written and oral communication with the ability to present to large public groups. Professionally committed, competitive spirit, team player.
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